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I. STATEMENT OF THE POLICY 

 
This policy shall serve as a guide in establishing a flexible and safe work schedules and rest 
periods among healthcare workers in Covid-19 areas.  
 

 
II. POLICY GUIDELINES 
 

1. The standard tour of duty for Covid-19 areas shall be the following: 

1.1 For fellows/doctors: 5 days duty and 7 days off 

1.2 For nurses: 5 days duty and 5 days off 

 

2. The tour of duty cycle shall be continuous and non-segmented. 

 

3. The immediate supervisor shall create various teams depending on the area’s need to ensure 
safe staff rotation. 

 

4. The staff on tour of duty shall stay in the provided accommodations after their shift. They shall 
practice strict social distancing at all times. 

 

5. The staff may spend their off days in their own home. They shall be responsible enough to do 
the necessary precautions in minimizing the risk of exposure in their respective homes. 
(See Annex A: Covid-19: What to do during home quarantine). 

 

6. The immediate supervisor shall monitor their own staff. Staff who developed signs and 
symptoms like fever, cough, colds, sore throat, flu-like symptoms and diarrhea shall proceed 
to Covid Emergency Room. The staff shall notify his/her immediate supervisor and the 
Emergency Room prior to consult. 

 

7. Prior to return to duty, all staff shall obtain clearance from the Infirmary on their 5th off day. 

 
8. This procedure shall be in effect for the entire duration of the “Covid Crisis” unless revoked or 

modified thru another memo. 

 

9. Any other concerns not covered in this memo shall be elevated to the Incident Command 
Post. 
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Annex A: COVID-19: What to do during home quarantine 

 
 

 
 
 
 
 
 
 
 
 


